The Episcopal Diocese of Montana

PO Box 2020
Helena, MT 59624
800-247-1391

Request for Reimbursement of Meeting Expenses 2022
Name___________________________________________________________________

Address_________________________________________________________________

City_____________________________State____________Zip Code________________
Meeting Attended_____________________________     Date_____________________

Mileage reimbursement:

_____ 14 cents per mile





$__________________
_____ Actual expenses (attach receipts)
_____Current IRS mileage rate (58.5 cents per mile for 2022)*

(Effective for travel on or after 9/15/19)


Meals:


IRS Per Diem Rate
$64




___________________


(Helena)

Motel 








____________________

IRS Per Diem rate: 
Helena $103
For other city IRS per diem rates, go to Per Diem Rates Look-Up | GSA  (Click on Montana on the drop down menu and then enter the city info)

Total







$___________________

*Note - Mileage reimbursement beyond the volunteer IRS rate or actual expenses is considered taxable income for volunteers.  A Form 1099 -MISC will be issued to volunteers whose reimbursements total $600 or more in the calendar year.
Please send expense forms and receipts to the Canon for Finance & Administration within 60 days for reimbursement. Please send to the address above or email finance@diomontana.com  
Updated: 1/4/2022
